Events on the Highway
Guidance for Organisers of Events on Using the Highway

NOTE: THIS SECTION SHOULD
BE READ IN CONJUNCTION WITH
PART 1

Co-ordination
Road works are always a pre-event consideration. At
an early stage of route selection, organisers should
liaise with County Council highways (see contact
phone numbers) to ensure that routes do not conflict
with planned road works or other events.

Road safety
All roads likely to be affected by the event should be
identified at the earliest possible stage in order that
advice may be sought in respect of road safety.
Where events are likely to affect movement of traffic,
Road Closures may be needed. Contact Derbyshire
County Council Highways department and consult
your local Police for advice. Stewarding is likely to be
needed from you to assist in the Police activity of road
closing and this must be arranged and provided as
necessary.
Much thought should be put to the time and day of the
week upon which events are scheduled. Weekdays
should be avoided and times selected to minimise
inconvenience or clashes with other events.
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A march or parade is extremely vulnerable when
forming up. Account must be taken of the tendency for
participants to wander into the road. Where possible
off road sites such as parks or schools should be
chosen.

ROUTES MUST BE CHOSEN
CAREFULLY; THE RISK
ASSESSMENT PROCESS
SHOULD CONSIDER:
1.
2.
3.
4.
5.
6.

Number and safety of participants
Age and fitness
Length of route
Exposure to the elements (time factor)
Availability of refreshments
Opportunity for the elderly and young to
obtain a rest period
7. First aid facilities throughout
8. Number and make up of stewards
9. Unnecessary detours (make it as direct as
possible)
10. Traffic congestion and access of buses
11. Road safety considerations

Account must be taken of parking; participants arriving
in coaches need an assembly point that is suitable
for this purpose. It is desirable for coaches to go on
ahead of the march to the dispersal point. Participants
can then disperse immediately into their vehicles.
Responsible stewards should be appointed who are
clearly identifiable. Advice can be sought on numbers
relevant to a particular occasion. Stewards should
receive a full briefing prior to the event by the event
organiser in respect of their roles and responsibilities.
In respect of carnivals, in particular where lorries and
floats are used, regard should be taken of the width
of the road relative to the size of vehicle. The route of
travel should be checked before-hand.
A risk assessment should be undertaken to determine
possible hazards, such as roadworks, uneven
surfaces, narrow roads, low branches etc. Where
vehicles are to be used for the carriage of persons,
they must be suitably insured for this purpose.
Completely open-back lorries should not be used.
Some structure should be attached which gives a
measure of protection and something to hold onto.
It is illegal and dangerous for persons to be allowed to
sit on open-back lorries or trailers when they are being
driven at normal speed either to or from the event.
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Generators

For all float organisers:
• Ensure that the event organiser has been notified of
your float in the procession line-up before the day
of the event.
• The driver of the float must be competent and
experienced. Any relevant qualifications (e.g. Public
Service Vehicle license) should be made available
for scrutiny.
• Ensure your music system and/or float display is
secure and structurally sound.
• Do not stack speakers so that they are unstable.
• Do not cause noise nuisance to people along the
procession route.

• If you are using a generator for your power supply,
ensure it is sited away from people on the float and
away from combustible materials (including fuel).
• You must ensure the generator has adequate fuel
before the procession starts. Fuel must be stored in
a properly marked container.

People on the float
• No items may be given out or thrown by people
travelling on the float. Money may be collected only
by identified walking collectors.
• Leaflets must not be handed out directly from the
vehicle. All children should be sitting or kneeling
on the floor of the float. Adults should stand only if
there are suitable hand-holds.

Vehicles:
Fire Safety:
• Every float must have a fire extinguisher and a first
aid kit. A dry powder extinguisher of 2.5 kg capacity
is the minimum requirement.
• All materials used for the construction and
decoration of the float must be fire retardant.
• In the event of a fire, the float organiser or another
responsible person should dial 999 immediately
and ask for the fire brigade. If generators or LPG
cylinders are involved, tell the fire brigade where
they are, and how many there are. Warn people to
keep as far away as possible.

Electrical Safety:
• All electrical connections and wiring must be safe.
For advice ask a competent electrician. On the
float, wires and cables must not cause a tripping
hazard.
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• All vehicles must have adequate insurance. If the
float has seats they must be adequately secured to
the float and used by float personnel. All props must
be secured.
• All floats must be adequately supervised. The float
supervisor must be able to communicate with the
driver. People may dismount from the float only if
absolutely necessary, and no person may dismount
from or board a moving float.

Walking floats:
• People walking in the procession must stay in front
of or behind each float. Money collectors only may
use the pavement, well away from the side of the
float. It is important that walking adults keep control
of children accompanying them.
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NOTE: THIS SECTION SHOULD
BE READ IN CONJUNCTION WITH
PART 1
Where a road closure has been granted, organisers
should ensure that a substantial vehicle is placed
at the front and rear of marches. This is to prevent
collision should an accident occur. Additionally, it is
advisable to have an ambulance with the parade in
case of an emergency. It is advised that the vehicle at
the rear is operated with its lights on, hazards warning
lights on, and flashing beacons are used if fitted. The
vehicle could also be fitted with a purpose made sign.
If a road closure has not been granted, organisers are
not able to use protective vehicles on the highway.
This would constitute an offence. The advice within
the Highway Code should be followed.
It should be borne in mind that any event on a public
highway involves a significant amount of risk; this
does not dissipate merely because marchers are not
on a main arterial road.
Where marchers pass along narrower side streets,
consideration should be given to suspension of
parking on at least one side. This could be coned
throughout. This can be agreed following consultation
with the Police.
Where junctions are to be closed along the route,
Policing must be agreed with Derbyshire Police and
agreement made on the provision of stewards to
assist with this.
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NOTE: THIS SECTION SHOULD
BE READ IN CONJUNCTION WITH
PART 1
Routes should be examined by organisers carefully
relative to the amount of runners.
Age and ability should form part of the initial risk
assessment. For example, runners of compatible
ability are likely to run in a tight group. This could
increase the potential for pinch points.
Where possible, total diversions are desirable; if this
is impracticable, then metal barriers must be placed
between runners and traffic.
Where minor roads abut major roads, and those major
roads form part of the route, they should be closed
by means of barriers; simply posting a steward is
insufficient.
Routes should consist of left turns only in order to
avoid crossing oncoming traffic.
Account should be taken of commercial premises
along the route. There is little point in closing the
road, only to find that vehicles from car parks and
residential premises etc, can access the main route.
Provisions to allow access to premises will have to be
made during the planning stages.

The timing of the race is crucial to safety. For
example, times which clash with peak traffic periods
should be avoided. This is both in the interests of
participants and officials who have to lay out the
course prior to the race.
Safety measures should be taken to ensure that such
officials, when placing cones and barriers out on the
highway, are afforded maximum protection. Flashing
beacons to warn motorists, together with a substantial
vehicle to prevent collision and the wearing of high
visibility clothing are minimum requirements.
In addition to cones and barriers, organisers should
ensure that supplementary warning is given to
approaching motorists. Lane closure signs, keep left/
right arrows etc., as per the requirements of Chapter
8 of the Traffic Signs Manual (See References) must
be included in the traffic management plan. It cannot
be assumed that oncoming traffic will automatically
recognise a coned lane as sterile; experience has
shown that often, if no prior warning is given, drivers
will become confused, thereby creating a potential
danger.
Race organisers will provide first aid provision. At least
one mobile first aid centre should be available in case
of either accident or illness. An immediate response to
a collapsed runner can have a dramatic impact upon
recovery rate.
Medical facilities should form part of risk assessment,
and early consultation with both the ambulance
service and voluntary organisations will help ensure
the correct level of response.

Organisers should establish whether any other events,
such as weddings, church services etc, are taking
place at institutions along the route. If so, similar
provision to allow access will have to be made during
the planning stages.
Road works are always a planning consideration. At
an early stage of route selection, organisers should
liaise with County Councils Highways to ensure that
planned road works do not coincide with race dates.
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Clear advice should be given to intending participants
in respect of adequate footwear and clothing.
Remember! Many people, especially in walking events,
will be participating for the first time; their expectations
may far exceed their physical capabilities. All such
advice should be in writing.

Whilst it is accepted convention that sponsored walks
are often much longer than road races, consideration
should be given to the physical limitations of
participants.
There is little merit in choosing a route very few people
will complete.

Occasionally, people are disposed to walk the course
in fancy dress. Whilst this adds to the fun element of
the day, it can also add to fatigue, especially in hot
weather. Advice should be issued by organisers in
respect of the wearing of unsuitable dress.
Walking events are often organised during summer
months. In view of this all stewards should be briefed to
recognise the signs of distress, especially dehydration.

In almost every case, sponsored walks or similar
events can be conducted along footpaths or bridleways, or a combination of both. Amber Valley Borough
Council will be able to give advice on the use of
footpaths and bridleways. Land owners should also be
consulted.
The fact that such events take place off the road does
not diminish in any way the organisers responsibility
to provide adequate, competent stewards. Risk
assessment will help in determining numbers. Provision
should be made to provide sufficient numbers of
stewards to cover for rest breaks, illness etc.
Stewards should be clearly identifiable and have
means of communication with each other/organisers.
Distance being the deciding factor, sufficient rest/drink
stations and toilets should be available along the route.
This will provide for the comfort of participants (these
should not be at the same place in order to avoid
congestion).
It is advisable that, in addition to a mobile first aid
response, identified stewards will carry with them a first
aid kit to attend minor injuries.
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A clear policy should be in evidence to ensure
consistency throughout the course, particularly in
respect of persons retiring from the event. Transport
should be available to pick up those who wish to retire
early. Additionally, stewards should have a consistent
Policy for those who, whilst wishing to carry on, clearly
are unable to do so.
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If at any point walkers must walk along a highway and
a road closure authority has been granted organisers
should ensure that a substantial vehicle is placed at the
front and rear of the walkers or alternatively suitable
barriers should be erected. Where a vehicle is used it
is advised that the vehicle is driven with its lights on,
hazard warning lights on and flashing beacons used
if fitted, this is to protect participants from other road
users.
If a road closure authority has not been granted
organisers are not able to use protective vehicles
or barriers on the highway, this would constitute an
offence. The advice contained within the Highway Code
should be followed.
As with other events, serious consideration should
be given to staging them off the highway. Many very
successful walking events have been staged in parks
and playing fields.
For safety reasons, it is desirable to start and finish
such events in a park or school playground etc.
Entering and alighting to and from vehicles on a public
highway can place participants in danger.
Litter squads should be built into the stewarding
arrangements. Considerable bad publicity can follow an
event if empty drink cans and litter are strewn along the
highway.
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NOTE: THIS SECTION SHOULD
BE READ IN CONJUNCTION WITH
PART 1
Motorcades are usually associated with celebrations,
and in particular, centre around large club events. This
type of celebration takes place from an open top bus
with a display of a cup or trophy.
Organisers should keep the number of vehicles to
manageable levels.
Main arterial routes should, as far as is possible,
be kept open, as these will generally form part of
Emergency Services clear routes.

celebrations, persons may attempt to scale the bus or
jump onto flat backed lorries. They may also attempt
to gain an elevated position by climbing onto roadside
furniture or other structures such as scaffolding or
high buildings.
Every precaution should be taken to prevent such
occurrences. Barriers and/or fencing along the route
should be used.
Motorcades usually conclude at the Market Place
Ripley. Crowds are likely to gather at these areas
prior to the arrival of the principles. As stated above,
they may also attempt to gain an elevated position by
climbing onto roadside furniture or other structures
such as scaffolding or high buildings.
If organisers elect for a motorcade, the showing
of the trophy to the public at the reception area is
not advised, as this can encourage a cross flow of
pedestrians from the route into a potentially already
crowded reception area.

Crowd euphoria is often a major factor in such
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NOTE: THIS SECTION SHOULD
BE READ IN CONJUNCTION WITH
PART 1
Charity stunts generally attach a high degree of risk.
Activities such as barrel pushes, car and truck pulls,
bed pushes, bungee jumping and unicycle stunts are
considered unsuitable for the public highway.
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