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Message from the Leader
Thank you for your interest in this post of Borough Solicitor which includes the role of Monitoring Officer
and is one of the three statutory appointments within the Council.
The s151 Officer role is held by the Executive Director (Resources) and the Head of Paid Service role is
alternated between Executive Director (Resources) and Executive Director (Operations) on an annual
basis. As a result of their retirements, we have recently appointed a new officer to the post of Executive
Director (Operations) and anticipate recruiting to the post of Executive Director (Resources) in the New
Year.
This is therefore an exciting time to join the Council and become an influential member of a revitalising
management team tasked with driving the Council and Borough away from the Covid pandemic towards
a successful and sustainable future.
You will need to demonstrate an ability to deliver responsive, high quality and effective legal services and,
as Monitoring Officer, to ensure that the Council, its officers, and its elected members, maintain the highest
standards of conduct in all they do.
The senior management team and heads of service are very capable, outcome focused and positive.
Elected members are supportive and there is a shared endorsement of the overall strategy and specific
plans.
If you have the knowledge, skills, experience and energy, this is a great opportunity to develop your career
at statutory officer level.
I look forward to hearing from you.

Councillor Kevin Buttery
Leader of the Council
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2. About Amber Valley
Introduction
Amber Valley is one of the largest boroughs in Derbyshire with a population of around 128,000. The main
centres of population are based around the market towns of Alfreton, Belper, Heanor and Ripley.
The geographic area extends from the parish of Dethick, Lea and Holloway in the north to Mackworth and
Kirk Langley in the south, adjoining Derby City. The parish of Turnditch is to the west of the borough whilst
the county border with Nottinghamshire forms the eastern boundary. The area has a great deal of scenic
beauty, situated on the southern tip of the Pennine Chain and there are many attractive and interesting
villages.
Historically, the towns and settlements along the eastern side of the borough developed with the growth
of iron, coal and clay industries. On the western side, the power of the River Derwent was harnessed by
industrialists for their textile mills and the area became known as the ‘Cradle of the Industrial Revolution’.
In 2001 the Derwent Valley Mills were added to the UNESCO World Heritage List of Places of Outstanding
Universal Value to Humanity, a select list of the most outstanding properties of great interest, importance
or value from an international viewpoint.
The area also has always had a strong agricultural base.
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The Council

The Council has a demonstrable track record of sound financial management, achieving its savings targets
and delivering a balanced budget and has a robust approach to its medium-term financial planning. It has
not, however, been exempt from the financial challenge faced by local government in general and is
therefore required to pursue a budget deficit reduction plan. It is determined to add the most value to its
communities within its new financial envelope. It is willing to explore collaborative delivery options, income
generation, working smarter and streamlining customer access.
The 245 employees are loyal and motivated, morale is positive, and there is a clear commitment to
delivering first-rate customer centred services; many have worked at the council for years and turnover is
low. They have adapted and taken on new roles and look to support each other in the face of increasing
job pressures.
There are strong relationships between heads of service and their teams, working corporately on cross
cutting activities and making connections within and beyond the organisation.
The Council has achieved some excellent local outcomes – three prestigious leisure centres, eight green
flags, an award-winning market town and good levels of street cleaning. It has generally positive
relationships with its partners and is seen as making a difference to the lives of residents by working
collaboratively and creatively.
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The Council has elections by thirds and has adopted a strong leader model, with the leader appointing
cabinet members and assigning ‘portfolio’ responsibilities. It has resolved to move to all out elections in
2023.
A ‘flat’ management structure has ensured operational decisions have been delegated to lower levels of
staff, who are trusted to, want to, and do what is required proactively. Employees are involved in regular
service planning and team meetings and there is an open, supportive working culture throughout the
Council
Teams work well together and with senior managers, seeking opportunities to support, help each other
and combine work.
Employee representation is through the unions (Unison, GMB and Unite), rather than staff representatives.
There is a visible but not heavy union presence and HR and the unions work together effectively e.g. to
discuss service reviews, policy changes and individuals’ issues.
The most recent employee survey took place in May 2021. Key messages from the survey were:
• a high proportion of employees feel that they receive information from their manager about their role on
time but there is a need to improve on the corporate information they receive, including awareness of
the Council’s vision;
• employees believe that they have a good working relationship with their manager and are comfortable
to raise any professional or personal concerns;
• managers are supportive and empower employees to be able to make informed decisions about their
work;
• employees enjoy their work, are satisfied with the culture within the workplace and are committed to
the Council, willing to ‘go the extra mile’ when necessary;
• employees would recommend the Council as a place to work to friends and family;
• the Council is seen as a fair and inclusive employer, people of all cultures and backgrounds are valued
and opportunities for promotion and advancement are fairly managed; and
• managers care about employees’ wellbeing and workload is manageable
The survey was well received and acted upon, with actions reported back to employees. Significant actions
in response to the survey will be the improvement of corporate communication by the introduction of a
staff newsletter and reviewing future ways of working for office-based employees. As a result of the
pandemic a large proportion of employees were working from home and feedback from the employee
survey has indicated a preference for more flexible ways of working in the future.
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Looking to the future
The Council’s Corporate Plan, which is reviewed annually, details the long-term outcomes that are sought
to achieve the vision of a Borough where people want to live, work, play and invest. The ambitions and
priorities are as follows.
• A prosperous and healthy Amber Valley
Enabling sustainable growth and contributing towards reducing health inequality within Amber Valley.
Playing an effective role in key economic development and health and wellbeing partnerships.
• A good quality environment
Addressing the climate change emergency and working with local communities to achieve a safe and
sustainable Amber Valley, with low crime, clean streets and town centres, and high-quality parks and
open spaces.
• Responsive value for money services
Working collaboratively, being a provider, procurer and a commissioner of services that are efficient,
environmentally friendly and deliver the council’s priorities
Some of the Council’s key actions and projects for 2021/22 are to:
• implement the budget deficit reduction plan – the plan agreed in January 2021 had a duration of 4
years, the plan was revised by the new administration in May 2021 to reduce the duration to three years
in order to preserve the level of General Fund Reserve and increase financial resilience. The revised
plan is due to be approved at Council on 22 September 2021;
• secure a new Local Plan which reflects the aspirations of the borough’s residents and protects the
Green Belt;
• commence the transformation of Heanor Town Centre under the Future High Streets Fund, including
working with partners to protect, adapt and/or enhance the former Heanor Grammar School site;
• commence work on the development of business units at Somercotes and Alfreton;
• utilise external funding and enforcement activity within the private rented sector to improve energy
efficiency of Band E, F and G homes;
• secure the conversion and refurbishment of former council offices in Ripley;
• secure the extension and conversion of a Council owned house in Ripley to provide emergency
accommodation for homeless persons;
• acquire housing for rent or shared ownership with a development and management partner;
• commence the installation of EV chargers in Council owned car parks; and
• implement actions to reduce the Council’s CO2 emissions.
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3. About the role
Candidate Profile
You will have responsibility for ensuring the delivery of responsive, high quality and effective legal and
democratic services to all parts of the Council ensuring that the Council, its officers, and its elected
members, maintain the highest standards of conduct in all they do. You will therefore be expected to be a
qualified solicitor or barrister with a current practicing certificate and have substantial experience of
working as a head of legal services and acting as a deputy monitoring officer.
You will be directly responsible for all matters relating to the Members’ Code of Conduct dealing
specifically with Code of Conduct Complaints/investigations and supporting the Standards and Appeals
Committee. You will also attend Full Council and Cabinet as legal advisor.
An ability to identify legal implications for the Council and recommend appropriate courses of action will
be essential, together with an ability to understand and assimilate complex information quickly and make
reasoned decisions and provide advice accordingly. You will be expected to have a thorough
understanding of local authority constitutional law, including the law and practice relating to Council
meetings. Furthermore, you will require detailed knowledge of the law and practice in relation to the
planning service, elections, electoral registration, licensing and other key borough Council services.
You will be required to establish effective working relationships with the Leader of the Council, members
of the executive, political groups and all councillors to ensure effective governance of the Council and the
probity and integrity of decision making. Political awareness and astuteness will therefore be essential.
Service Responsibilities
You will be responsible for fulfilling the role of Monitoring Officer.
You will have 4 direct reports, namely the Principal Solicitor, Local Land Charges Manager and 2
Democratic Service Officers
You will be responsible for the following staff:Legal 6 staff
Local Land Charges 3 staff
Democratic Services 2 staff
Civic links and FOI 1 member of staff
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4. Organisational structure
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5. Terms and conditions of employment
Our offer to you
We are able to offer a competitive remuneration package with a range of attractive terms and conditions
of employment which are governed by the National Joint Council for Local Government Services and
supplemented by the Council’s local conditions of service. The following information highlights some of
our terms and conditions of employment.
Salary
The current salary grading structure is as follows:
Band 2
Point 1
Point 2
Point 3
Point 4
Point 5
Point 6

1 April 2020
£68,156
£70,124
£72,092
£74,060
£76,028
£78,000

A newly appointed Borough Solicitor would normally be appointed on the lowest point of the band,
incremental progression will then take place on an annual basis subject to starting date.
Annual leave
Annual leave entitlement varies according to local government service, if you have 5 years and above of
local government continuous service, the annual leave entitlement is 30 days. In addition, you are also
entitled to 8 bank holidays, 2 extra statutory days and 1 or 2 concessionary days per annum. The statutory
and concessionary days are used to achieve a Christmas shutdown week.
Pension
The Council provides automatic membership of the Local Government Pension Scheme (LGPS) to new
employees under age 75 who have a contract of employment that is for at least 3 months with the
Derbyshire Pension Fund. The LGPS is a Career Average Revalued Earnings (CARE) scheme. You do
have the options to opt out of the pension scheme or transfer in previous pensionable employment.
Flexible working scheme
The Council operates a flexible working scheme for employees to maintain a suitable work life balance
whilst maintaining service needs.
Work base
You will normally be based at the Central Headquarters at the Town Hall in Ripley or at such other places
of employment in the service of the Council as required. The Council is currently reviewing future ways of
working for office-based employees to introduce more flexible working arrangements.
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Political restriction
The Borough Solicitor post is a politically restricted post in accordance with the Local Government and
Housing Act 1989.
Probationary period
This appointment is subject to a six-month probationary period.
Relocation expenses
In appropriate cases, relocation expenses will be paid up to a maximum amount of £8000 in accordance
with the scheme.
Health and wellbeing
If required the Council is available to provide occupational health support, access to a confidential
counselling service and there is a supportive team of trained mental health first aiders in place.
Other requirements
You will require a full, clean driving licence and have the flexibility to be able to attend out of hours meetings
as required.
Equality, diversity and inclusion
Amber Valley Borough Council is committed to providing equality of opportunity and challenging
discrimination of any kind across its’ communities and workforce. Further, the Council recognises the
importance of its’ workforce and seeks to employ one that reflects the population of Amber Valley. We are
committed to delivering fair recruitment processes, developing our employees and embedding a culture
where colleagues and the public are treated with dignity and respect.
Our equality, diversity and inclusion policy can be found on our equality and diversity page.
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6. Job description
JOB TITLE: Borough Solicitor
POST NO:
SALARY: Band 2 - £68,156 to £78,000 per annum
DEPARTMENT: Resources
DIVISION/UNIT: Legal and Democratic Services
LOCATION:

Town Hall, Ripley

RESPONSIBLE TO: Executive Director (Resources)
RESPONSIBLE FOR: Legal and Democratic Services
NO. OF EMPLOYEES IN SECTION WITH SAME JOB TITLE: None

OVERALL PURPOSE OF POST:
To play a significant part in the implementation of the Council’s vision, values and objectives by ensuring
the delivery of responsive, high quality and effective legal and democratic services to all parts of the
Council, (including officers, the Cabinet, committees, boards, other council bodies, elected members and
external customers as appropriate).
As Monitoring Officer, to ensure that the Council, its officers, and its elected members, maintain the highest
standards of conduct in all they do; reporting on matters believed (or likely to be), illegal or amount to
maladministration, being responsible for matters relating to the conduct of Councillors and officers, and
being responsible for the operation of the Council’s Constitution.

DUTIES AND RESPONSIBILITIES:
1.

To fulfil the statutory role of Monitoring Officer as determined by legislation and the Council’s
Constitution

2.

To ensure that the Council is compliant with legislation and government policy and is proactive in the
adoption of new or amended legislation/policy.

3.

To establish effective working relationships with the Leader of the Council, members of the
Executive, political groups and all councillors to ensure effective governance of the Council and the
probity and integrity of decision making.

4.

To provide high quality legal and general advice to the Council, its elected members and officers on
all matters relating to the Council’s functions and responsibilities.
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5.

To attend daytime and evening meetings of the Council, Cabinet, Boards, Committees and SubCommittees as required and as necessary to fulfil the role of Borough Solicitor.

6.

To direct and manage the Legal, Democratic Services and Land Charges sections in accordance
with all statutory and regulatory requirements ensuring effective and efficient delivery of services.

7.

To ensure the prudent financial management and budgetary control of the Legal and Democratic
Services Unit.

8.

To procure external legal advice when necessary.

9.

To be directly responsible for all matters relating to the Members’ Code of Conduct dealing
specifically with Code of Conduct Complaints/investigations and supporting the Standards and
Appeals Committee.

10. To ensure representation of the Council in proceedings brought by and against the Council.
11. To oversee the conduct of all litigation on the Council’s behalf and where appropriate, to instruct
Counsel.
12. To be responsible for ensuring the activities of drafting, processing, completing and serving as
appropriate, contracts, agreements, notices and orders, in connection with the Council’s functions,
are carried out to a high professional standard.
13. To be responsible for the conduct of elections and the electoral registration service ensuring all
procedures and practices are in line with current legislation.
14. To be responsible for updating and providing advice on the Council’s Constitution.
15. To be responsible for the management of the Council’s property portfolio, the maintenance of the
land terrier and for the safe custody of the Council’s deeds and documents
16. To ensure compliance with, and to advise as necessary on, the interpretation of and implications of
the Data Protection Act, General Data Protection Regulation, the Freedom of Information Act, the
Regulation of Investigatory Powers Act 2000 and the Human Rights Act 1998.
17. To draft, prepare and comment on Council, Cabinet, Board, Committee and Sub-Committee reports,
policy documents and briefing papers.
18. To represent the Council at external meetings as required.
19. To engage and participate in the Council’s Management Team, contributing to the collective
leadership, development and management of the organisation.
20. To seek innovative ways to review and commission services and secure improvements.
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GENERAL
1.

To undertake appropriate training and continuing professional development as required,
commensurate with the duties and responsibilities outlined above.

2.

To carry out all duties with an awareness of health and safety issues and adhere to the Council
Safety Management System and the safety action level identified for this post.

3.

To be aware of all relevant risk assessments, hazards and the control measures to be used.

4.

To use correctly any equipment, substances and protective clothing provided for health and safety.

5.

To carry out all duties whilst adhering to the Council’s commitment to Customer Care.

6.

To adhere to the Council policies, values and procedures with regards to equality and diversity.

7.

To carry out all duties whilst adhering to the Financial Regulations and Standing Orders of the
Council.

8.

To adhere to the requirements of the Data Protection Act and General Data Protection Regulation in
respect of confidentiality and disclosure of data and the Freedom of Information Act in respect of
access to information held by the Council.

9.

The postholder is expected to carry out, in addition to the already mentioned duties, any other duties
reasonably expected with the general level of the post.

Written by: Executive Director (Resources)

Date: December 2021
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7. Person specification
JOB TITLE: Borough Solicitor
POST NO:
SALARY: Band 2 - £68,156 to £78,000 per annum
DEPARTMENT: Resources
DIVISION/UNIT: Legal and Democratic Services
LOCATION:

Town Hall, Ripley

RESPONSIBLE TO: Executive Director (Resources)
RESPONSIBLE FOR: Legal and Democratic Services
NO. OF EMPLOYEES IN SECTION WITH SAME JOB TITLE: None

Job criteria
Essential criteria
SKILLS
Political awareness and astuteness,
including the ability to build effective and
appropriate relationships with elected
councillors

Measured by

Desirible criteria

AF/Int/A

Ability to understand and assimilate
complex information quickly and make
reasoned decisions and provide advice
accordingly

Int/A

Ability to identify legal implications for the
Council and recommend appropriate
courses of action, including taking expert
legal advice.

AF/Int/A

Ability to think quickly and to provide
immediate advice at formal meetings as
required

AF/Int/A

Ability to monitor performance and
motivate staff to achieve targets

Int/A
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Ability to communicate effectively in writing
and verbally, with a wide array of people
and groups

AF/Int/A

Ability to manage own time, creating own
work schedules, prioritising, preparing in
advance and setting realistic timescales
for own self and others

Int/A

An ability to undertake effective service
development and transformation which
delivers the most cost effective and
efficient services for the Council.

AF/Int/A

Ability to provide written advice in a clear
and concise form

Int/A

Negotiation and conciliation skills to
achieve informal resolution of complaints.

AF/Int/A

Ability to engage with employees across
the Council to promote and encourage
high standards of ethical behaviour.

AF/Int/A

Ability to plan strategically to achieve long
term aims

Int/A

Ability to empower others and to delegate
appropriately.

AF/Int/A

Ability to work under pressure.

Int/A

KNOWLEDGE
Detailed knowledge of Local Authority
Constitutional Law including the law and
practice relating to meetings

AF/Int/A

Detailed knowledge of the law and practice
relating to elections and electoral
AF/Int/A
registration

Experience as a Planning Board
Legal Adviser

Experience as a Deputy Returning
Officer

Detailed knowledge of the law and practice AF/Int/A
relating to key district council services.

AF/Int/A
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Detailed knowledge of the law relating to
Data Protection, Freedom of Information
and Human Rights
AF/Int/A
Detailed knowledge of the role of the
Monitoring Officer including in relation to
Standards
EXPERIENCE
15 years post qualification experience
working for a local authority

AF/Int/A

7 years’ experience as a Head of Legal
Services or equivalent

AF/Int/A

5 years’ experience acting as a Deputy
Monitoring Officer, including in relation to
Standards

AF/Int/A

Experience of the law relating to Data
Protection, Freedom of Information and
Human Rights

AF/Int

Substantial experience of working
successfully as part of a strategic
management team to achieve outcomes,
including organisational change,
improvement and cost-effective service
delivery.

AF/Int

Experience as a Planning Board
Legal Adviser

Experience as a Deputy Returning
Officer

QUALIFICATIONS
Qualified Solicitor or Barrister with current
practicing certificate.

OTHER REQUIREMENTS
Flexibility to work outside regular
office hours, as required by the
demands of the role
This is a politically restricted post
Full UK Driving Licence
*Table for criteria measured by

AF

AF

AF/Int
AF

AF – Application form
Int – Interview
A - Assessment
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8 Recruitment timetable and contact details
Timetable
Applications close: Sunday 23 January 2022
Initial interviews: Week commencing 31 January consisting of Panel Interviews and assessment activities.
Member Panel Interview: 8 February
How to apply
Thank you for taking an interest in this role, if you would like to apply please visit the Jobs section of our
website.
We look forward to hearing from you.
Contact details
If you wish to discuss the post, please contact Sylvia Delahay, Executive Director (Resources) on 01773
570722 or email sylvia.delahay@ambervalley.gov.uk.
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